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Application for a Free Travel Pass for Children in years 0 - 6 at Primary Schools

September 2009 to July 2010

	· 
	Please read the enclosed Notes of Guidance before you start to fill in this form.  If you need any help or advice about completing this form, please ask at your child’s school or contact the Schools Admissions and Transfers Team.


Section A.  Child’s Details   (Please use CAPITAL LETTERS)
	1.  Child’s Surname:
	2. First name(s):

	
	

	

	3. Date of Birth 
Is the child a looked after child in Manchester care? (Please tick)

DD                MM                   YYYY

Yes


No




	4. Home Address:  This must be the child’s normal place of residence

	

	
	Post Code
	

	 Home Telephone 

 Number
	
	Mobile Phone Number


	

	


  Section B.  Details of Primary School (Please use CAPITAL LETTERS)
	 1. Name and address of the school for which the pass is needed

	


	

	2. Has your child had a free pass before for this   

    school?
	        Yes  
	
	    No
	
	(Please tick)


 Section C.  Statement. To be signed by the Parent/Carer completing the form


I confirm that the information given on this form is correct and that the child lives at the home address stated. I will notify the School Admissions and Transfers Team if there are any changes to the information provided on this form.

	Signed:
	
	      Date:
	


	Name of Parent/Carer:
	                                                                                                                                Mr/Mrs/Miss/Ms


	· 
	Please return the completed form by 31 July 2009 to:

   School Admissions and Transfers Team, 

Access Division, Overseas House            

Quay Street, Manchester, M3 3BB

	· 
	  Please remember to enclose a current passport sized photograph with the name and address  

  of the child on the back.  A pass will not be issued without one 


	· 
	Issued Passes will be sent to the School for your child to collect.




	For Office Use Only

	Distance
	Pass number
	Date Issued
	Issued By
	

	
	
	
	
	

	Alt Sch
	Dist
	Vacs
	Date

	
	
	
	


Manchester City Council Children’s Services

Application for a Free Travel Pass for Children in Years 0 – 6 at Manchester Primary Schools Notes of Guidance

Please read these notes carefully before you start to fill in the application form

The application form should be completed by the child’s parent or carer.  You must enclose a passport sized photograph of your child with the completed form; laser images will not be accepted.  Please write your child’s name and address on the back of the photograph.  
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Who can qualify for a free travel pass?

To qualify for a free travel pass, the child must be:

1. A Looked After Child (LAC) in Manchester care and attending a primary school more than 2 miles from their LAC placement. 

2. Living in Manchester, and attending a Manchester primary school 

3. Living in Manchester attending a non Manchester school more than two miles but less than 6 miles from home.

Similar provision is defined as a community school or faith school.  A similar school will be defined when looking at the school(s) applied for or the school attended.  If the school is applied for/attended due to its faith then similar faith schools will be looked at when assessing point 3.  

What if my child lives closer than 2 miles from the school and does not qualify for a Bus Pass?

Passes are not available for children who live less than 2 miles from school unless the child is treated as an exception.

Exceptions will only be made for:

1. Children within 2 miles of the school where there is no suitable walking route and there is no similar school within walking distance.

2. Children living in temporary or homeless families’ accommodation.

What if my child loses her/his pass?

If your child has already received a pass for the 2009/10 academic year, do not fill in this form.  Replacement passes can be obtained from GMPTE.  Please contact them on 0161 244 1050.

Where should I return the form?

When you have completed the form, please return it to:
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Remember to enclose a passport sized photograph with your child’s name and address written on the back.  Wherever possible, please return the form by 31 July 2009.

What happens next?

If your child is refused a pass, we will write to you to explain why.  If your application is successful, the pass will be sent to the school for your child to collect.  If we receive your application by 31 July 2009, the pass will normally be available at the start of the Autumn term.   

For applications received after 31 July 2009, we aim to have the pass available for collection from school approximately 4 weeks after the form arrives at the School Admissions and Transfers Team.

Please detach these notes from the main form.

You may wish to keep them in a safe place so that you can refer to them at a later date.
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The School Admissions and Transfers Team, 


Access Division, Overseas House,            


Quay Street, Manchester, M3 3BB








If you need any help or advice about applying for a free travel pass, please ask at your child’s school or contact the School Admissions and Transfers Team on 0161 234 7188
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