GENERAL POLICY ON THE LETTING

OF COUNCIL PREMISES

	Introduction



	1.
	The Council has various premises that it considers to be venues that are suitable for letting to outside organisations and individuals. The Council believes that that these facilities should be available for the benefit of the wider community, insofar as their letting does not interrupt with the efficient operation of the Council and the realisation of its policy objectives and legal obligations.



	2.
	The following General Letting Policy sets out on what basis the Council is willing to let such premises. In particular it will identify the criteria that will be applied in deciding whether to let a given premises to a particular applicant and, if it does decide let the premises, the conditions that will apply to its use.



	3.
	In this policy ‘premises’ has a broader meaning than its technical one of “buildings and land together considered as a property”. For the purposes of this policy includes a room or rooms within Council premises, Council land with or without buildings upon it and all other such Council facilities. A non-exhaustive list of the premises covered by this policy includes:

· The Town Hall complex

· Libraries, galleries, leisure venues

· Parks (subject to relevant bylaws) and public open spaces

· Other Council premises.



	4.
	The Council also commends the General Letting Policy for use in schools and by partner organisations.



	5.
	In addition to the General Letting Policy the Council may also publish lettings policies for particular premises (such as those identified in the non-exhaustive list at para.3). Any such particular policy shall supplement the General Letting Policy. In the case of any conflict between the General Letting Policy and a policy particular to a given premises, the former shall operate in preference to the latter to the extent that any conflict arises.



	The General Letting Policy Principles



	6.
	The General Letting Policy shall operate on the following principles:

· The policy shall be governed by and construed in accordance with law (including, but not limited to, the Representation of the People Act 1983 and the Political Parties, Elections and Referendums Act 2000).

· Council premises shall only be used for such purposes as the Council shall approve.

· The Council will not let premises for purposes that conflict with the Council’s policies on Equality and Diversity.



	
	· The Council will not let premises for purposes that it considers would be in breach of any of the equality enactments (as defined in s.33 of the Equality act 2006).

· The Council will not let premises for purposes that are likely to cause offence to public taste and decency, except where the possible offence is balanced or outweighed by other factors (e.g. freedom of expression or artistic merit).

· Letting of Council premises shall not be permitted to substantially impact on Council business or other users of Council facilities.



	7.
	The Council recognises that in certain circumstances it will be legally obliged to let certain rooms (for example to candidates during the regulated period of a statutory election). In such a case the Council’s legal obligations as to the letting of premises will take precedence over the General Letting Policy and any letting policies specific to particular premises. However, in such cases, the Council will actively pursue other means of ensuring that as far as possible its premises are used appropriately. This may include reporting individuals and/or organisations to the police if the Council believes that they may have committed a public order or incitement to hatred offence (or any other criminal offence) on Council premises.



	Determinations as to Whether to Let Premises



	8.
	Ultimate responsibility for implementing the General Letting Policy in their area lies with the relevant Strategic Director, who shall appoint Letting Officer(s) to make day-to-day decisions on lettings.



	9.
	An applicant wishing to hire Council premises must make an application to the appropriate Lettings Officer for the particular premises concerned. 



	10.
	The applicant must provide the appropriate Letting Officer with the following information:
· Whether the application is made on behalf of an individual or an organisation.

· Full details of the purpose for which the applicant wishes to use the premises, including whether it will be used for party political purposes.
· Full details of the particulars of the event (duration, number of attendees, etc., as appropriate).

· A written undertaking that the applicant will comply with the General Letting Policy and the associated General Letting Conditions.

· A written undertaking that the applicant will comply with any letting policy specific to the premises concerned and any associated letting conditions.

· Such further information as is required by any letting policy specific to the premises concerned.

· Such further information as the Letting Officer deems appropriate.



	11.
	The Letting Officer shall provide a pro forma enabling the applicant to readily provide the above details. This must be completed in writing and submitted to the Letting Officer.


	12.
	If the information set out at para.10 is not provided by the applicant, the Letting Officer shall reject the application.


	13.
	If the Letting Officer has reasonable grounds to believe that any information required under para.10 above that is provided by the applicant is false, the application will be passed to the relevant Strategic Director who will make a determination as to whether to let the premises. This includes circumstances where the Letting Officer has reasonable grounds to believe that the applicant does not intend to meet (or is unlikely to succeed in meeting) the written undertakings set out at para.10 above.



	14.
	In considering the application the Letting Officer shall determine if the purpose for the letting given by the applicant accords with principles set out at para.6 above. If the Letting Officer considers that it does not, the application will be passed to the relevant Strategic Director who will make a determination as to whether to let the premises.



	15.
	It is the Council’s general policy position that it is inappropriate and contrary to the Council’s Equality and Diversity policies, and its obligations under the equality enactments (as defined in s.33 of the Equality act 2006), to permit the letting of Council premises to organisations who espouse discriminatory views that conflict with those policies. However, in such cases, the Letting Officer (or where appropriate the Strategic Director) must consider each letting application on its merits and determine the application in accordance with the principles and procedures set out in the General Letting Policy and any policy relevant to a specific premises. This does not prevent the Letting Officer (or Strategic Director) giving due weight to the known views of any organisation when determining whether letting premises to them would be appropriate and consistent with Council policy.



	The Letting Conditions



	16.
	As described above at para.10 any applicant wishing to hire Council premises must agree to abide by the Council’s General Letting Conditions (as well as any particular letting conditions for an individual premises). The General Letting Conditions are as follows:

· Council premises may only be used for a lawful purpose.
· Council premises may only be used for purposes that are consistent with the Council’s policies on Equality and Diversity, and its obligations under the equality enactments (as defined in s.33 of the Equality act 2006).

· Council premises may not be used for any purpose other than that for which they were hired.

· Those letting Council premises must not allow any activities to take place in the hired premises that may impact on Council business or other users of Council facilities.

· Council premises may not be sub-let by without the express permission of the Council.



	
	· Any hire fees must be paid promptly in advance of the letting of the premises.

· Those letting Council premises must reimburse to the Council the cost of repairing any damage done to Council property as a result of the letting concerned.

· That those letting Council premises must ensure that any necessary insurance or licence for the proposed use is in place.



	Charging Policy



	17.
	Charges will vary according to the premises concerned.  Details of individual charges will be included in the lettings policy of the relevant service.



	18.
	Subject to paragraph 19 below, and without prejudice to the General Letting Policy Principles, lettings made by or on behalf of a political party, or by a person or organisation for a purpose designed to affect public support  for a political party, will be charged at an appropriate commercial rate determined by the Council.



	19.
	There is a separate policy relating to the use of Council premises by members of the Council and political groups on the Council (as defined by section 15 of the Local Government & Housing Act 1989 and the Local Government (Committees and Political Groups) Regulations 1990) for purposes relating to council business.
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