St John’s CE Primary School Admission Policy 2016/17
Admission criteria and other important information 
Admission criteria for voluntary controlled primary schools:

· Places are not given out on a first come, first served basis. 

· Attending a school nursery does not mean your child will automatically be given a place in that school's reception class. You must make an application for admission to the reception class via the local council. 

· Each school has a set number of reception places on offer. Where the number of children applying for places is within the set number of places, then every child will get a place. 

· Where there are more applications than reception places available, the following admission criteria will be used to decide who is offered a place.  Starting with children in Category 1, places are then given out until the set number for the reception class is reached. 

Category 1
Children who are looked after by a local authority.

Category 2
Children with exceptional medical/social needs. If special medical or social needs for your child or yourself mean there is only one school your child can go to, please indicate this in your application to the LA.  You will then be sent a separate form to complete and return, along with a letter from your doctor or social worker.  A panel of senior local authority officers will assess whether your child should be put in Category 2.  Any Category 2 forms without a letter from a doctor or social worker will not be considered.

Category 3 
Children who have an older brother or sister attending the preferred school when they take up their place and living at the same address. This includes adopted siblings, stepsiblings and foster children.* 

* In the event that a Category 3 will cause a school to exceed its Planned Admissions Number (PAN), admissions will be prioritized according to the distance between the child's permanent address and the school, measured in a straight line.  Those children living nearest to the school will be admitted until all the places have been taken up.

Category 4
All other children will be prioritized according to the distance between their permanent home address and the school. Those children living nearest to the school will be admitted until all the places have been taken up.

St John’s CE Primary School Guidance:

Nursery Admissions:

· On initial enquiry (when the child is 2+ years old) an application form is completed – to include postcode and proof of address, copies of birth certificates are taken at this stage.  All applications should have been completed by the Spring holiday. Places are allocated from waiting list according to the four categories above.
· School Admissions – Reception – Year Six:

· The Manchester LA Document must be used for children transferring ‘in-year’.

· A Document ‘Admissions forms’ is completed when the Parent/Carer visits the school.
· Feedback to be given at the end of the day to parents as to how well the child/ren are settling into school life.

· Preliminary assessments to be undertaken within the first two weeks.  First language assessment where appropriate.

· New pupil is to be paired with another child – same first language where required.

·  On a regular basis all new admissions parents are contacted as a courtesy call to ensure children are settling in.

· All new children and parents to meet the Head/Deputy at the time of visit.
